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FILE CONVERSIONSFILE CONVERSIONS
Importing and Exporting Importing and Exporting 

Files Files 
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Converting the Census Converting the Census 
Bureau Pipe Delimited File Bureau Pipe Delimited File 

to Other Formats to Other Formats 
(Importing Files)(Importing Files)
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Key Terms

• What is “Pipe Delimited”?
– “Pipe” is located on the keyboard directly above 

the “enter/return” key, by pressing the shift key.

– “Delimited” is what separates the data in a line of 
text into columns in a spreadsheet.  Some types of 
“Delimiters” are commas, spaces, asterisks, and 
for LUCA it’s “Pipe”.
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Converting Pipe Delimited into Other Formats
For Example: Text Editors, Access, Excel

• Text Editors: 
– Pipe Delimited files will read directly into Text 

Editors.  
– Depending on your computer, 

- you may be able to double click on the file to
open it; or 

- you may need to right click on the file and 
select “Open As…” and select Text, Notepad or
Wordpad.
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Converting Pipe Delimited into Other Formats
For Example: Text Editors, Access, Excel

• Access Database Format
– Open Access, using file open, navigate to the address 

list.  A wizard should pop-up after you select the list.
– On the first screen, specify “Delimited” as the format 

and click “Next”.

ALL DATA REPRESENTED IS FICTIONAL
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Access Database Format Continued

• In the next screen, for the delimiter, click “Other”
and type in “|”, then click next.

• In the following wizard, change all the field’s to 
“Text”, by clicking on the column and selecting 
“Text” for each column. Click “Finish”.

All Data
Is Fictional
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Converting Pipe Delimited into Other Formats
For Example: Text Editors, Access, Excel

• Excel Spreadsheet Format: 
– Steps are very similar to Access
– Open Excel.
– Navigate to the Address List (you may need to 

view all files by selecting the file drop-down at the 
bottom of the screen).

– Select the Address list and click “Open”.
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Excel Spreadsheet Format Continued
• A wizard should pop-up.  Just as in Access, select 

“Delimited” as the data type, click “Next”.
• Just as in Access, specify the Delimiter as “Other”

and type in “|”, click “Next”.
• On the third screen, change all fields to “Text” This is 

critical for the data to read correctly. Click on each 
column and select “Text” as the “Column data 
format”. You will need to do this for EVERY 
COLUMN.  Click finished when done.

• Note:  Excel can only handle 65,536 rows of data.  If 
you have more addresses than this, you will need to 
work within another software package or work with 
multiple spreadsheets.
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Excel Spreadsheet Format Continued

Change EVERY
column to Text

All Data

Is Fictional
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Submitting Local Address Submitting Local Address 
List as a Pipe Delimited FileList as a Pipe Delimited File

(Exporting Files)(Exporting Files)
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Census Bureau’s Predefined 
Computer-readable Format

5-digit ZIP Code for mailing addressesMailing ZIP Code517

Within structure descriptor or identifier, such as APT 5 or 1st FL FRNTApartment/Unit Number5316

Name of group quarter (Dobbs Hall-University of Dobbs)Group Quarters Name10015

e.g. EXT, ALT, BUSStreet Name Suffix Qualifier314

e.g., N,W, SEStreet Name Suffix Direction213

e.g., ST, CT, AVE, DRStreet Name Suffix Type1412

Street or road nameStreet Name 10011

e.g., HWY, RT, USStreet Name Prefix Type 1410

e.g., N, W, SEStreet Name Prefix Direction29

e.g. EXT, ALT, BUSStreet Name Prefix Qualifier38

Housing unit’s or group quarter’s assigned house numberHouse Number 357

Display a ‘Y’ if the unit is a group quarters, if applicableGroup Quarters Flag 16

4-digit Current Census Block Number, plus 1-digit alpha character suffix if 
applicableCensus Block Number 55

Up to 4-digit Census Tract Number, plus 2-digit number suffix, if applicable, 
includes a period for suffixed tracts.  If no suffix, include period and zero fillCensus Tract Number 74

3-digit Current County CodeCounty Code33

2-digit Current State CodeState Code22

Unique number assigned by the Census Bureau to each entityEntity ID Code121

Description/NotesField NameMaximum
Character Length

3-8
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Format conversions to Pipe DelimitedFormat conversions to Pipe Delimited

• You can convert directly from a Text Editor or Access into Pipe 
Delimited.  

• Conversions from Text Editors: 
– Open the file in a text editor

– To replace the delimiter with pipes:
• Go to:  Edit, Select “Replace”
• Copy the delimiter (if it is “tab” will look like a blank space) and paste it 

into the “Find what” field
• Type | in the “Replace with” field
• Select “Replace All”
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Converting from Another Delimited Format to Pipe DelimitedConverting from Another Delimited Format to Pipe Delimited

Open file in a text editor. Use “Find and Replace”.

For tab delimited, highlight the space between columns
Copy and paste in the “Find what:” field.

Copy the tab

Click “Replace All”

Replace with a “|”

Paste in the Find field
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Converting from Another Delimited Format to Pipe DelimitedConverting from Another Delimited Format to Pipe Delimited

Tabs have now been 
replaced with “|”
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Format conversions to Pipe DelimitedFormat conversions to Pipe Delimited

• Access database files
– Export as a delimited text file using the wizard setup:

• Go to File “Export…”
• In “Save as type” select “Text Files (*.txt;*cvs;*.tab, *asc)
• Click “Save All”
• Select “Delimited” in the Export Wizard
• Click “Next”
• Click the delimiter as “Other” and type in |
• In “Text Qualifier” click “{None}” and then “Next”
• Type in the location to export to
• Click Finish
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Converting from Access Database Format to Pipe DelimitedConverting from Access Database Format to Pipe Delimited

Open file in Access. Select “Export” in the file menu and save as a text delimited file.

Use the “Export 
Text Wizard” in 
Access.  

Choose other as delimiter and enter “|” into the 
field. Select the text qualifier as “none”.  
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Converting from Access Database Format to Pipe DelimitedConverting from Access Database Format to Pipe Delimited

Export to file using the naming convention.

Use your entity identification code as part of the file name
XXyyyyyyyy_LUAL.txt
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Format conversions to Pipe DelimitedFormat conversions to Pipe Delimited
• Excel spreadsheet files

– You can not convert directly into Pipe Delimited 
from Excel

– You will first need to convert the file to “Text (Tab 
delimited) (*.txt)” or “CSV (Comma delimited) 
(*.csv)” and then use text editor to convert the file 
to Pipe Delimited (see previous slides for Text 
Editor conversions)

– To convert to “Text”:
• Open the Excel file
• Select “File” then “Save as…”
• Under “Save as type:” scroll down and select either CSV 

(Comma delimited) or Text (Tab delimited”
• Select “Save”
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Converting from Excel Spreadsheet Format to Pipe DelimitedConverting from Excel Spreadsheet Format to Pipe Delimited

Open file in Excel. Select “Save As”. Choose either a tab or cvs delimited text file. 

Follow steps for converting delimiter text files. 


